@ BoralAgency

MARKETINC +

Social Media Marketing Assistant Position Available

Are you the friend who's always ahead of the trends, knows what’s blowing up on TikTok, and can make
content that actually stops the scroll? We're looking for you!

We are looking for a Social Media Marketing Assistant who’s not just organized, but obsessively creative,
trend-savvy, and excited to bring fresh energy to every post.

Join our team and help businesses stand out online with content that’s bold, current, and ROI-focused.

As our Social Media Marketing Assistant, you'll be the go-to for:
L Creating and scheduling trendy, engaging content across platforms (LinkedIn, Instagram, TikTok,
Facebook, Twitter)
Tracking social trends and adapting them into our client content calendars
Collaborating with our design team or designing scroll-stopping graphics with Canva
Monitoring basic community engagement (DMs/comments)
Collaborating with our marketing team on digital campaigns
Editing short-form video for Reels, TikTok, and YouTube Shorts if needed
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Creating and managing paid campaigns (Google Ads, Meta Ads, LinkedIn Ads)

Is this You?

You live and breathe social media. You know what’s trending today (not last month), and you’re confident in
your ability to create content that feels fresh, human, and brand-relevant.

L. 2+ years in social media/marketing, with a focus on social media.

L. College degree in Marketing, Advertising, Business, Communications (or equivalent experience).

L Strong knowledge of Canva, Google Ads, Social Media Platforms (LinkedIn, Instagram,
TikTok, Facebook, Twitter), WordPress, blog editing, SEO, SEM, and online ads

L Up-to-date knowledge of platform algorithms and best practices

L Exceptional communication, grammar, proofreading, and editing skills.

L. Fluent in English and Spanish is a MUST.

L. Advanced knowledge of marketing tools and technology, including HubSpot, LinkedIn, Meta, Canva,
Hootsuite, Adobe Suite, Google Analytics, and Google AdWords. Certifications preferred.

L. Excellent organizational and time management skills.

L. Strong communication and collaboration skills

L. Bonus: You've got a personal TikTok or Instagram where you test trends for fun
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Join us in making a difference in the world, one business at a time. If this aligns with your career aspirations,
we want to hear from you!

Application Requirements:

L. Resume and cover letter
L Portfolio showcasing social media graphics, reels, video content, and captions/posts

Job Type: Full-time.
Pay: $800 per month.
Work Location: Remote US business hours.

Apply here: https://www.boralagency.com/careers/
Position applying for: Social Media Marketing Assistant
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